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The Wonderful Human Body 











GEORGE L. HOSSFELO. CHAMPION TYPEWRITER 
OF THE WORLD. 


Here is, for the time being, the world's champion typewriter 
and a really useful athlete 

He beat all comers, writing steadily for one hour, 136 WORDS 
A MINUTE, which means twelve strokes a second 

Look at the second hand as it moves on your watch, or count 
land realize that what it means for the human brain to order and 
carry out twelve different motions of the fingers in one second 
There is intensified mental athletics that makes the hundred-yard 
dash, the pole vault or the Marathon seem slow, to say nothing of 
being useless. 


As this young man wrote in the contest, he read and copied a 
story which he had not seen before, ca‘led “In God's Country.’ 
And do you realize the various operations included in that marvel 
ous performance of twelve strckes per second 

The eye read the word. The nerves of the eye told the brain 
what word was to be written. The brain told the fingers what the 
letters were, where they were Iccated on the machine, and the 
flying fingers, taking the knowledge that first came to the eye or 
the afferent nerves, and the order they came down the neck, the 
arms to the finger tips through the effervent nerves, made the 
twelve strokes successfully 

He kept his mind entirely on that for one hour. That won 
derful dynamo, that stored energy, the eye seeing, the brain imme 
diatciy transforming the printed word in the letters, the nerves 
and the muscles in the fingers carrying out the brain's orders 
Kt is difficult to conceive anything more remarkable. Young Mr 
Hosefek? may well include in his daily prayer: ‘'I wil! praise the 
bord, for I am fearfully and wonderfully made.’’ It takes intelli. 
gence to do good typewriting ; it takes extraordinary adaptability, 
co-ordination of nerves and muscles, steadiness and will power to 
do what this young man did. 

He deserves praise, as does every man who does A USEFUL 
THING AS WELL AS IT CAN POSSIBLY BE DONE 

















From Editoriai in the New York Evening 
Journal, December 31st, by Arthur Brisbane 
Reprinted by Underwood Typewriter Co., lng 
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Kor IAL almost, to the “* Won- 
derful Human Body’”’ is the 
Underwood Typewriter, used 
by Mr. Hossfeld, and ALL 
previous world’s champion 
typists for 16 consecutive years. 
It is so scientifically designed, 
so skillfully manufactured, 
that it responds with unerring 
accuracy even at the marvel- 
ous speed of twelve strokes 
per second. 


LUNDERWOOD TYPEWRITER CO., inc 
Underwood Blidg., New York City 
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A Symposium 
How to Achieve High Speed in Shorthand 


ECENTLY there gathered together a 
R group of the fastest writers of the 
country, and in convention assembled 
iey told how they did it. For the benefit 
the ambitious writer who looks forward to 
igher speed and greater opportunity each 
e gave his method of practice and study. 
here was Mr. Gurtler, winner of the Mine: 
Medal; Mr. Behrin, three times world cham- 
ion; Mr. Bottome and Mr. Marshall, both 
revious champions; and among the others 
vere such writers as Mr. John D. Carson, a 
istinguished reporter; Mr. Frank R. Hanna 
d Mr. Percy E. Budlong, both reporters 
congressional proceedings; and Mr. Swem 
e topic as handled by these experts is of 
xceptional interest to the young writer. 


VOCABULARY 


Perhaps the most striking thing of this 
ymposium is the agreement by all of these 
vriters, of various systems of shorthand, 
pon the fundamentals—the absolute knowl- 
lige of theory and the acquiring of a short- 
and vocabulary As to the first of these, 
iys Mr. Bottome: 

Unless there is a firm foundation erected by a complete 
astery of the principles of your particular system of 
orthand, there can be nothing but unsatisfactory 


tempts at speed. This knowledge must be free from 


perficiality and must be so well grounded as to require 
ttle or no mental effort in the application of those prin- 
iples to practical conditions. 

The emphasis that all these writers lay 
pon the necessity of learning first whatever 
system one professes is shown in the assump- 
tion on the part of all that such a mastery 
has been attained before they proceed with 
the methods of practice to be followed. 


None of them attempts to tell how the young 


writer can acquire this mastery. They 
assume that this has been done in the schools 
by the methods best known to teachers. 
However, the methods cited by these 
writers are undoubtedly of themselves an 
rhey all, with 


out exception, recommend a varying degree 


aid to such theory training. 


of repetition practice, which is the best 

means of impressing the application of the 

principles upon the mind of the student 
rhey all agree, too, upon the importance of 


a shorthand vocabulary.’ Says Mr. Swem 


We all have our pet theories as t« what the troul 
and how to remedy it. Some hold that it can be set right 
by repetition practice; some by phrasing; and some by short 
cuts and contractions; and I have no doubt that all car 
give reason and weight to their arguments. But if I may 
be permitted an opinion, nevertheless, | believe that hig! 
speed in shorthand gocs very much deeper than all of these 
It is something more fundamental. It is a matter chiefly 
I won't say of education, but at least of general informa 
tion and intelligence. 

It is not appreciated in the schools where shorthan 
is taught. and it is not appreciated in genera! by aspiring 


writers, that the fundamental difierence between the 
stenographer and the reporter is not a difference of per 
manship—of the hand— but one of the head entirely t 


is a difference chiefly of vocabulary. The writer who ca 


write at the top speeds is ir 

stande, in the first place, the subject he is reporting. ar 
in the second, has met and written a hundred times before 
the same words and phrases that he is called upon t 
He does no more than marshal up a vocabu 
lary that he has been « r ng for the occasion; the rest 
including speed. is automati 


; 


variably the writer who under 


write now 


Mr. Bottome deals with this at length 


The acquisition of shorthand vocabulary is simple 
enough, but it requires time and conscientious effort 
Take a news item from the daily paper and translate it 


into shorthand Wherever a word occurs, the outline 


for which is new and unfamiliar to the student, have 
recourse to a shorthand dictionary Write the outline 
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a dozen times, or until the mental picture of it and the 
manual execution of it become second nature. Acquire 
the habit of never passing an outline until you have mas- 
tered it. Follow this method for a few months and you wil! 
he surprised at the facility you have attained 

Speed practice must be limited initially to familiar 
matter, otherwise there is danger of ruining your short- 
hand. It may be argued that constant practice on 
familiar matter can have no lasting benefit because the 
speed apparent under those conditions is absent when 
one is confronted with dictation of a different character 
The answer to this argument is this: It is self-evident that 
manual dexterity must be acquired and it is certainly 
expedient to train the hand by a method which permits 
-oncentration on the hand alone without the impediment 
of having to think about outline formation. It is only a 
juestion of how much time can be devoted to this kind 
of practice. If one special group of words were dwelt 
upon, doubtless this method would be ineffective; but if 
the scope is gradually broadened, at some time or other, 
especially where this method is accompanied by vocabulary 
drill, the hand will become so trained in the execution of 


vast numbers of outlines. that sufficient speed wil! be 
acquired for every exigency. 
Try this method conscientiously for a month. Spend 


an hour a day on vocabulary drill and another hour in the 
practicing of familiar matter. This means sixty hours of 
serious effort. At the end of that time you will be en- 
titled, if no progress is made. to complain; but the efficiency 
of medicine is never apparent until it has been taken accord- 
ing to the directions of a physician If it remains in the 
hottle it cannot cure 

New matter may be used in between these drills. Indeed 
the student should endeavor to take dictation on various 
classes of matter at all times when not practicing the plan 
here outlined. I do not mean to exclude any kind of 
practice, but I am trying to impress upon the student the 
necessity of consistent routine 


SECURING A DICTATOR! 


Mr. Behrin mentions an important subject 
to the speed writer: 


Having acquired mastery of my shorthand principles 
and decided upon what I considered my best style of 
writing, I found my greatest difficulty in practicing for high 
speed was to secure a reader. Eventually I met one who 
I thought was most systematic and helpful, stimulating 
and encouraging, occasionally critical So I promptly 
engaged her to be my lifelong reader. 


REPETITION PRACTICE 


Mr. Budlong makes some excellent 
gestions: 


sug- 


When the principles can be applied without hesitation, 
and a moderate number of wordsigns and standard phrases 
have been memorized, speed practice proper can begin. 
If the student has access to considerable quantities of cor- 
rectly written shorthand, he will do well to take a page 
or two of this and copy it a few times, and then write it 
from dictation eight or ten times at the highest possible 
speed. Thus he will be unconsciously memorizing good 
outlines and at the same time increasing the speed of his 
hand. The number of times the same matter should be 
written is more or less optional, but it should be repeated 
until every outline in it can be correctly written 
at top speed. 

Coming to specific refinements of execution, the writer 
of this paper is a firm believer in a compact style of execu- 
tion, the idea being to save time between the outlines so 
as to have more time for writing the outlines themselves 
When considerable spaces are left between words the short 
hand is far less speedy, and usually less legible, than when 
the hand moves along slowly but steadily, wasting no time 
on spaces, and forming each outline with reasonable pre- 
cision. Immediately upon finishing one outline the hand 
should be engaged in forming the next, rather than in trav 
ersing an appreciable amount of blank paper. 
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STYLE AND CO-ORDINATION 


An elaboration of the importance of th 
latter—that is of stvle—is provided by Mr; 
Hanna. 


The mere elimination of all lost motion and hesitati 
will add twenty per cent to the average writer's speed 
without any briefer style, any more phrasing or bette 
shorthand than he was using before. To eliminate hesita 
tion there must be perfect codrdination of the ear. brair 
and hand. The broader the education and the wider the 
reporter's knowledge of words. the more perfectly is menta 
hesitation eliminated. The training of the hand and fingers 
to acquire the requisite manual! dexterity to overcome hesita 
tionin physically making the notes is a separate study in it 
self. All jerkiness and spasmodic execution of the outlines 
must be avoided. The fingers must be trained to make 
the pen glide over the paper with a continuous, smoot! 
positive and easy motion. This cannot be accomplishe 
with a heavy hand, such as is ordinarily used in writir 
longhand. The weight of the body must be kept away fror 
the writing arm, which is most easily affected, by restins 
the left arm also on the table and affirmatively letting th« 
weight of the body rest on that arm, leaving the right ar: 
to float freely and easily across the page. as the fingers mak« 
the outlines, with the gliding motion already referred to. 


Continuity of writing is essential to speed. A series of 
spurts or rushes will not do, because it is the deadly average 
that counts. To make this average high, the writing 
motion must be absolutely continuous. Continuity of 
writing alone will pack a surprising number of words in :; 
minute. Let your rapidity of execution grow on the sure 
foundation of smoothness and continuity of pen motior 
and you will have achieved high speed without strain and 
with accuracy. How can this continuity of pen motior 
be attained? By intelligently directing your practice, first 
toward acquiring the knack of making an outline contain 
ing several different strokes with the same continuous 
unhesitating motion that you naturally employ in making 
an outline containing two identical strokes. Start by» 
making the outline slowly, smoothly, and accurately, and 
continue practicing the same outline until you can make it 
with a continuous, smooth motion of the pen at high speed 
Then try another and another, employing progressively 
more difficult and longer outlines as your facility of execu 
tion increases, which of course will take a considerable time 
varying according to your present skill and experience 
When you feel that you have graduated from this specia! 
ized practice, then try to write small groups of separat« 
words with the same continuous motion and rhythm 
without any pause or hesitation between the words. For 
this practice, words should be chosen which have a close 
grammatical or rhetorical! association, such as are naturally 
swung together in a string by a rapid speaker. Practice 
of this sort is most beneficial, for it imparts to your writ 
ing style not only speed, but a certain elasticity and rhythm 
giving you a feeling of confidence and ease in following a 
rapid speaker. The effect is as if your shorthand were 
“geared to the speaker,”” so that. almost irrespective of 
his rate of speaking. you follow him with ease so long as he 
speaks extemporaneously. 


Mr. Gurtler’s analysis of the principles of 
attaining speed is worth careful study by the 
ambitious writer: 


The denomination of one’s shorthand thought is of con 
trolling importance. When we first enter upon the study 
of shorthand, we think of individual sounds and the 
characters to represent those sounds. Soon, we progress 
to the point where we learn something about words, and 
then later to phrases, or combinations of words. The 
skillful writer must think in the highest denomination 
want to give you an illustration: If you handed a cashier: 
in a restaurant a one-dollar bill to pay a thirty-five-cent 
item, she would hand you back in change a nickel, a dime. 
and a fifty-cent plece—the highest possible combination— 
or, if an element of convenience or necessity enters, she 
may give you two quarters instead of a fifty-cent piece 
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However, the principle involved is that, by giving you in 
change the highest possible denominations in money, she 
will make the change more quickly and more accurately 
In shorthand, if a writer will always record what Is said 
in the highest possible denomination consistent with al! 
the circumstances of the case, he will make less mistakes 
and write more outlines in a minute. 

Generally speaking, one's effort in shorthand writing 
relates to two general results of careful study. The 
writer is writing words for which he knows the form and 
can write that form with ease and facility, or he is writing 
words for which he has to construct the outline from theo- 
retical principles at the time of taking the dictation. The 
successful writer knows the forms for all the words com- 
monly used in correspondence and conversation. This 
means that only occasionally it is necessary for him really 
to think of what form he is going to use. His reserve energy 
or ability is always ample to give a high degree of concen- 
tration upon the writing of the occasional word for which 
he has to construct the form from theoretical principle, 
and, therefore, he is writing familiar matter the most of the 
time, and on that familiar matter, he has developed a 
writing facility equal to the rate of speaking 


FORCING SPEED 


One subject upon which all.do not agree is 
that which Mr. Swem refers to as forcing 
speed. Mr. Bottome objects to the young 
writer writing any faster than he can and 
secure good outlines. 


He says: 

We will assume you have 
a speed of 100 words per 
minute. Now are you go 
ing to have somebody read 
to you at the rate of 125 
words per minute while 
you stumble along, or are 
you going to begin your 
practice at 100 words per 
minute, reading everything 
back accurately? Surely, 
the latter method is the 
best, because nothing dis- 
courages the aspirant for 
speed more than to try to 
write above or beyond his 
or her limit. 

But the contention 
by Mr. Swem, in 
which Mr. Budlong 
and Mr. Carson ap- 
parently join, is that 
the writer is likely to 
fall into a writing rut 
unless he keeps forcing 
himself to “higher” 
levels all the time 
That is, the effort of 
writing above one's 
speed produces the 
desired result. In 
Mr. Carson's words: 


An excellent method of 
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Ready for Dictation! 
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tion practice the student must strain constantly to keep up 
with the dictator. If he cannot make good outlines, he 
must at least try to make some sort of an outline for every 
word dictated. He should later endeavor to read at least a 
substantial portion of his rapidly taken notes, carefully ob- 
serving on what words his outlines have gone to pieces the 
most, and then doing more copying practice on such trouble- 
some outlines. Following this, he should wind up the day 
by doing some more copying practice from printed matter 
to leave his hand “steady"’ when he stops the day's work 


SELECTION OF MATTER 


Says Mr. Bottome, on the matter to be used 


Take the easiest matter at first, and don't rush it. If, 
after a few dictations at 100 words per minute, it is seen 
that the aspirant can read it back rapidly, then, on the 
same class of easy matter, dictation can be begun at 110 
words per minute, gradually increasing the speed as each 
dictation is satisfactorily read back. Speed in shorthand 
depends on the class of matter dictated. Medical testimony 
at 100 words per minute might be as difficult as ordinary 
testimony at 150 words per minute. Therefore, it is 
necessary to exercise care in the selection of matter for 
speed practice in order that you may not be discouraged 
and “throw up the sponge.” 

We are still dealing with the stenographer who writes 
100 words per minute. Medical works will not do to begin 
with. The novice in shorthand has the mistaken idea that 
the mere ability to get words down on paper is the sole 
shorthand speed, whereas, paradoxical as it 
may appear at first blush, 
the hand is powerless to 
execute outlines swiftly if 
the brain is not sufficiently 
trained to direct the fingers 
to form correct outlines 
The ability to grasp, and 
afterwards transfer, lan- 
guage through the finger 
tips to the paper is the 
real secret of high speed in 
shorthand writing It can 
therefore be stated that 
lack of training in what 
may be termed mental 
telegraphy, is the fact gen 
erally overlooked in short 
hand, rather than deficiency 
along the lines of manual 
dexterity. Therefore, the 
matter to be selected should 
be graded to suit the experi 
ence and education of the 
aspirant for high speed 
Start with simple matter 
and gradually work up to 
the more difficult 


basis of 


SHORT-CUTS 


And lastly, 
cuts come in for both 
praise and condemna- 
tion—mostly condem 
nation. Mr. Bottome 
says of these: 


short 


Time and time agai: 
reference has been made to 
the advantage of adopting 
short outlines, or what are 








practice consists in taking, 
say, an hour of this copy 
ing practice, followed by an 
hour of dictation practice 
at a rate of speed faster 
than the student can write 
without leaving an oc- 
casional gap in his notes. 
During all of this fast dicta- 





Uditsames Sermce, 32 Union 
Square Bast, New York City) 


Here is one of the public stenographers of India, sitting 
at his desk in a street in Calcutta. Few can read or write 
in India and when there is any writing to be done this street 
correspondent does tt. He stis cross legged, a knee for his 
desk, ai public gathering places, with his various style pens 
in a box on the queer littie table before him. Notice the paper 
It is made of sized leaves of pergament. 


commonly known as short- 
cuts, in order to facilitate 
the acquirement of speed. 
Granting, for the moment, 
that some short-cuts are 
necessary under high speed 
conditions, the query is 
pertinent In dealing with 
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the question of the young stenographerpracticing for lim ited ml 
whether it is advieable or necessary to sacrifice legibility of think that tl 
outline and facility in reading by the use of short outlines num berless 

when it has been proved time and again that experts, writ There perha 
ing at over 200 words per minute, are able to use full and who can empk 
comprehensive outlines? Study of shorthand written |! take their n 


experts under high speed conditions will reveal the fact that 


rately, but I a 
they have been forced, in the very nature of things, to writ« that for at least 
almost primitive shorthand, devoid of all except short is the better. I 
familiar phrases of the most prominent and oft-recurring short-cut styl 
word combinations. It is perfectly plain, therefore, in the portions of their 
face of this practical demonstration, that students in the and who were n 
early stages, at least hould confine themselves to the of court testim 
acquisition of phonographi ocabular rather than the . 

" It is urge t 
attempt to save time | the sec of arbitrar i ati 
, +4 is necessary wher 
which necessitate sided ental exerti 





Says Mr. Carsor shall be empk 





ye 
close to the par 

1 think where most st ents get into diff t ul touch shall be « 

I know this was true int own case), is that they are not st motion sha 
satisfied to learn merely a plain, simple style of shorthand it is not necessar 
with the characte te f written out and or lown a rapid sp 
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r HEY ARE trying hard not t wok too 
elated, but why shouldn't thev s ‘ 
the instructor and the tvypewriting 

eam that brought back the Tri-State troph 

second time to the Beacom Business College! 
It happened March 6 at the typewriting 
yntest held at the Philadelphia Business 

Show. 

The littl 
idy seated at 
he left of the 
ip is not yet 
xteen years 

ld, but she is 

the new Tri- 

State Cham- 

pion, with a 

record to her 

redit of sev 

nty words 


inute and but 
eleven errors in 
hiteen minutes 
writing 

Miss Cannor 
entered the se« 
retarial courses 
it Bea« 
College, 


' 


Wil 
ington, la 
September, and 


ae 


t 


<a 


rom the begin 
ning 
ested a speci 


st 


man 


ntere 
typewritin 
Under the 
instruction ol 


Miss L. May 


- 


hy] 
a ‘ 





Eisenhart, sh« 

idvanced ra] 

idly, and was : 

glested an ene Beacom Team 
of the four to Marie Fe ~ Ae ‘ . Te 

represent t he 

school at the Philadelphia contest in Marcl 

In the fifteen minutes’ writing, Miss Cannon 

typed over a hundred words more than any 
of the other contestants, and you will find 
in the official figures on the next page but 
: four others who made as few or fewer errors 
‘ no matter how much slower their gross speed 
The one-minute contest gave still further 
proof of her speed and accuracy——-91! wor 

without an error. defeatis re all the s 
ness college contestants. Remarkable recor: 
| surely, after but six months’ training, and 
well deserving the gold medal! 
Miss Evangeline rharp, ol t he ime 











Remarkable Speed Developed in 
Connecticut and Tri-State Typewriting ¢ 
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K 





iontests 


school ide a g second ipturing the 
silwe lal wit! ul re rd of sixty-two 
words, Wi o! t een errors And fourt! 
place too, was wt the Be icon tear 

Miss Marv Evy - \“ hitv-six words and 
only sixteen errors, « ing in but a fraction 
of a point bel 1 the ronze medal winner 


oe ss } g | school 
rri-State Winners 
: event, but 
eshte eee ide her third 
among all the 
typists of t ssi Her instructor and 
the « immer tor Mr. Paul Lomax, 
in well be proud of Miss Waters’ achieve 
ment, which ike [rentor he first holder 
of the Tri-State High School prize Miss 
Waters’ reco e of the best ide by 
high school contest s, tying with the record 
vide for W Massachusetts High 
School it host ‘ tes loct eal 
ind the re f Re els 19?1 
Ca for Sta eve t 
But increase the speeds as her neighboring 
states ma Ci ecticut sual runs them 
urn st)! } wher! | 1sT veal their amafreur 
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MACHINE 


Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Royal 

Underwood 
Underwood 


Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Remington 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
I Inderwood 
Underwood 


MACHINE 


Underwood 
Underwood 
Remington 
Underwood 
Underwood 
w 


Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Remington 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Royal 


Underwood 
Underwood 
Remington 
Underwood 
Underwood 
Underwood 
Royal 
Remington 
Royal 
Remington 
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Official Results 


Tri-State Typewriting Contest 
Philadelphia, Pennsylvania, March 6, 1922 
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Tri-State School Championship 


NAME 


Elizabeth Cannon 
Evangeline Tharp 
Helen A. Gerdes 
Marie Evans 
Edward Lanahan 
Margaret Koehler 
Clara Haffelfinger 
Mary Sechrist 
Sarah Davison 


Two-Year High Sche 


Marion Waters 
Frank Yopp 
Ruth Voder 
Dorothy Claypool 
Mary Coyne 
Alice Conroy 
Rose Maginn 
Helene Neher 
Ethel Greinzweig 
Mae Longstreet 
Ada Mease 
Edith Brammer 
Henry J. Miller 
Ethel Ackroyd 
Mildred Catone 
Edna Lee 

Rose Forer 


Genevieve Schneider 
Dorothea Freiermuth 


Mabe! Robbins 
Edna Gardner 
Louise Glenn 


Gross 
1162 
1054 
1085 
1003 

902 
912 
1083 
754 
737 


968 
1041 
1015 

964 
1060 

968 
1066 
1062 

995 

854 

‘ 777 

938 

985 

875 
1009 

993 

841 

803 
1043 
1041 

806 

826 


Official Results 
Connecticut State Contest 


ERRors 


New Haven, Connecticut, March 4, 1922 


State Championship Class 


NAME 


Cecilia B. Misbach 
Emma Seibold 
Edward D. Bernard 
Helen H. Keyes 
Theresa Palmieri 


Cecilia B. Misbach 
Edith Haglin 
Ida Hilcoff 
Timothy Doherty 
Edward Tobin 
Ruth M. Francis 
Alice Doody 
ory Walker 
Marion Kahlenberg 
Mona M. Krasow 
— Randazise 
ena Kaufman 
Anna Krivitzky 
Marjorie Pitt 


Ida Hilcoff 

Carrie Parkus 
Jennie Woodin 
Viola Jordan 

Amy L. Dixon 
Ellen Rassman 
Mary Copes 
Yvonne Lacoursier: 
Raymond Deroy 
Mary Wollenberg 


Gross 
1658 
1635 
1395 
1413 
1369 


1658 
1338 
1385 
1210 
1203 
1169 
1161 
1139 
1218 
1100 
1216 

866 


1044 
929 


Novice Class 


1385 
982 
855 

1143 
966 


746 
890 
774 
1055 
932 


ERRorRs 


Two-Year School Class 


PEN 
110 
130 
240 
160 
150 
200 
380 
110 
140 


180 
210 


PEN. 


130 
280 
120 


330 


290 
270 
210 


670 
6) 


Net Worps Perr 
1052 
924 
845 
843 
752 
712 
703 
O44 
597 


Net Worps PER 
1528 
1355S 
1275 
1173 
1039 


1095 


MIN 
102 
90 
8&5 
78 
69 
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MACHINE NAME 

nderwood Helen H. Keyes 

nderwood Edith Haglin 
lerwood Florence Saenger 

emington Gladys Morehouse 
lerwood Edward Tobin 
lerwood Ruth M. Francis 


Alice Doody 
James Randazis 
Edna Greenwak 


emington 
lerwood 
lerwood 


lerwood Dorothea Alley 
lerwood Lena Kaufma 
iingtor Marion Corcorar 
lerwood Elizabeth Mosko 
lerwood Anna Krivitzky 
al Brita Jaderberg 
ington Florence Rich 


[No records under 40 words are shown in 
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Cecilia B. Misbach 


Connecticut Amateur Champion’ 


SORE E TERT ERE R HERR REE eRe EeeeeeeeeeEete 


hampion, Miss Emma Seibold, of Stone Busi- 
ness College, New 
words; the two-year school champion, 
Jeannette Bessner, of Royal 
ege, New Haven, 
rd Wheaton, the novice champion, 

our; and Catherine Robinson, the high school 


ninety-two 
Miss 

Col. 
Wili- 


sixty 


Haven, wrote 
Business 
seventy-five words; 


hampion, sixty-one; but this year's results 
show a considerable increase in all classes 
ten, nine, seventeen words higher than in 1921! 
The honor of breaking all previous Connec- 
ut records, both amateur and novice, belongs 
to Miss Cecilia B. Misbach and Miss Ida 
Hilcoff, of the Royal Business College, New 
Haven, who piled up totals of 102 and 73 
words a minute in the fifteen minutes allowed 
for the test! Mr. L. R. Hershatter, president 
of the college, is particularly gratified at the 
lead they took over their competitors—25, 
27 and 12 words a minute. The State Open 
Championship record had formerly been held 
by Miss Rosenbaum, of Hartford 
Note, too, the fine records made in the higt 
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GROSS ERRORS "EN \er Worps eR Mi 
1413 24 240 1173 & 
1338 21 210 1128 75 
1238 12 120 1118 75 
1106 10 100 1006 67 
1202 27 270 932 62 
1169 24 40 929 62 
1161 25 250 911 61 
1216 37 $70 R46 56 
1004 27 0 824 ss 
1219 40 400 819 55 
ROO 10 100 766 ‘1 
1219 4? 470 749 0 
1037 44 340 697 46 
1044 36 360 684 46 
897 26 260 637 42 
955 33 330 625 4? 

these tables except in the movice class.| 


Ida Hilcoff 


Conneticut Novice Champion 


Lid dhhhh Lh hhhhhe tt Pete iii iii iii ti iti iii iti ii iiiiiiiitirii iii rir ii) 


SORTER EERE TEESE EEEEE ESTE ESSE EE EEE ESSE ESSER EEEEEEESE REESE ESSE EEESESEREEEEEET SEES EESE ESSE EEE EE EEEE REESE ESTEE RESO TESTS TEESE EEEEEEEEEEE I EEEES 


school class, Miss Keves leading wi seventy 

eight words a minute. 
Congratulations are di 
This 


contest 


re all round! 
was, ol Miss Hilcoff’s first 
Miss Misbach has taken part twice 


course, 


before, making sixty-three words a minute last 


February, as a novice in the state test, and 
eighty-five words a minute in the International 
Novice Contest at New York City in October 
If she can increase her present speed at th 
same rate, there will be 
e amateur class at Madison 


1 new typist to be 
reckoned with int! 
Square Gardens this fall! Her gross speed 
since last October has not changed greatly— 
a little over four -but in 
creased accuracy tells the story 


minute 
Her present 


words a 


test shows but thirteen errors in 1658 words, 
as against thirty-two in 1592 

Here are rex 
effort! We are look 
to see how their contest results will compare 
held its contest in March, but 


arrive in time for this issue 


rds t tir Kansas to bigge 
forward with interest 


California 


narticulars did not 
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The Business Woman as a Wife—I 
By Dorothy Dix 
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The Business Woman as a Wife—III 
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Conducted by W. W. Lewis 


Head of Theory Department, Gregg School 
6 North Michigan Avenue, Chicago 


The Finished Product 


weekKs “ « nave Dee 1¢ 


“YOR severa 
voting our attention to learning ar 
art which is to be of personal service 

us alone; but now we have come to what 
of interest to our emplover, and that is, 
he transcript 

his employer is not particularly interested 
the system or style of shorthand we write, 
nly in so far as it enables us to place on his 
esk in record time a neatly typed and cor 
ectly worded letter; a letter that he can sign 
nd mail to his client, and one that will 
\duce results 
In transcribing, there are two essentials we 
ust bear in mind; first, accuracy; and 
cond, the rapidity with which it is done 
pon the completion of the theory of short 
and, you should get as much dictation 
ractice as you possibly can; but remember, 
ou should read every outline taken from di 

tion. Not only that, but you should tran 
cribe the greater part of it on the machine, 
s well, because the transcript is the end of 
our journey. You should never stop at th« 
three-quarter post. 

How often we see students who take dic 
ation by the hour, but who have a decided 
lislike for transcribing the work at the ma 
hine! How foolish of them not to make 
his part of the work interesting to them- 
selves. Why can’t they see that this is 
what means bread and butter! 

Some students say to us, “‘Can I get a job 
with shorthand only? I don’t like typewrit- 
ng."" Our answer has been, “Yes, if you can 
write shorthand at the rate of two-hundred- 
fifty words a minute and obtain sufficient 
reporting to do to warrant your employing 
i typist. But, even at that, you will have to 
read your notes either direct to a typist or to 
the dictaphone.’"” However, I have never 
heard of anyone who has arrived at these 
heights without first transcribing on the 
typewriter many hundreds of pages of work 
So let us meet the situation squarely and, 
since the typewritten page is the finished 
product, make the transcript a delightful and 
interesting part of our routine. 

We will assume that you have continued 
dating your notebook each day, and that you 


systematically > 
between the 


have arranged your notes 


making a clear distinction 
different takes 

Upon being seated at the typewriter, see 
that your machine is clean and in order: also, 
that your ribbon is in good condition and 
rotates proper!) Have your materials in a 
convenient place and not scattered over the 
desk. Your paper and envelopes should be 
easily accessible, and your carbons should 
be convenient so that you may quickly grasp 
one, two, or more, as the case demands 

lance throug! \ r notebook to see if 
there are any letters or other matter which 
should take prec lence 
the first letter to be 
proper stvle and n irgins to use, 


Having determined 
transcribed, and the 
you should 
then properly adjust your typewriter, set 


marginal stops and indentation guides, insert 


hine, and plac e your 


your paper in the ma 
notebook on the side of the machine opposite 
the carriage return lever Read the letter 
through, and if you find any peculiar con 
struction which is likely to be misinterpreted, 
it is wise to put the proper punctuation in 
your notes, drawing a circle around such 
marks as a signal when you near them in 
transcribing, and to prevent your misreading 
them for some shorthand character 

Now you are ready to begin your typing 
Again read the name and address, and then 
type it Re-read the first sentence, or at 
least the first line, then type to within two 
or three words of the end of the line, if you 
did not read the entire sentence 
enable you to prevent ludricous mistakes in 


This will 


punctuation or errors in transcribing. Con- 
tinue this until the letter is completed, read 
ing always several words in advance of your 
typing. Before removing the sheet from the 
machine, read it and make any corrections 
in the typing you may have overlooked as 
Corrections can be made 
when the sheet has 


you went along 
more easily now than 
once been removed 
Remove the letter and address the envelope, 
placing the letter underneath the flap and 
laying the completed letter and envelope, face 
down, in your basket provided for this pur 
pose. The “face down" idea is to prevent 
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Lesson XVII 


Words 


Sentences 


any curious individual, fellow-employee or 
customer, from getting something in his eye 
as he passes your desk. Now draw a line 
through the notes of the letter just written 
and proceed in the same manner until all 
the notes are Check through 
your notebook to see that no letter has been 


transcribed 


omitted. 

It is often more convenient, where future 
reference is likely to be necessary, to stamp 
the date across each letter lightly with a 
rubber dater stamp as you complete the 
transcript, instead of cancelling it with pencil, 
as this will give you the date of transcribing 
as well as showing the work finished. This 
is particularly true of correspondence that 





Lesson XVIII 


| ords 


Sentences 


holds over after the date dictated, where dat: 
of dictation instead of transcript has to be 
used in the finished letter in order to make 
the dictation read properly. Employers 
sometimes prefer their mail dated as di 
tated regardless of whether or not reference 
is made to the date; others prefer the wording 
changed and the letter dated the date of 
transcript. This point you should assure 
yourself on before transcribing letters dic- 
tated the day previous. 

If there are a number of letters in your 
notebook to be transcribed, it is an excellent 
plan first to go through and type all the 
envelopes, placing them, face down, one on 
top of the other. After all are addressed, 


a a 


te 











er a oe 
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Lesson XIX 


Words 


turn the stack face up and proceed to type 
the letters, placing each letter under the 
flap of the 
intil transcription is completed. 
is a good check against omissions. 
Inclosures the beginner is prone to over- 
ook, to the great annoyance of the dictator, 
ind of the recipient of the letter, too. In- 
closures mentioned in the letter itself, there 
s no reasonable excuse for your failing to 
make. You can check up to see that you 
have them as you read your letter in the 
machine. Your employer will not think to 
tell you to do this; he depends on your as- 


proper envelope, and continue 
This serves 


suming the responsibility for such details 
If the inclosures are not given you with the 
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XX 


Lesson 


a! ords 


F . 
{ 
Sentences 
. , 
‘ * : ~— 
( 
. , 
s ¢ 
et 
4 , 
letter, inquire where they are to be found 


Some firms number their printed matter and 
have it inclosed at the mailing table, the 
stenographer merely listing below her initials 
and the dictator's in the lower left-hand cor 
ner of the letter the numbers to be_sent 
# 1-3-(2)6-10, ete indicating that one 
each of numbers 1, 3, and 10, and two of 
number 6 are to go with the letter. If you 
make the inclosures yourself, note “—e. Ol 
“Incs.”’ under the initials; or to give as 
absolute check on the number sent ‘‘3 Incs., 
etc., is often pret rred 

After your work is completed, place the 
letters, face down, on your employer's desk 
and be sure to put a weight of some sort on 
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them so that a gust of wind cannot blow any 
out the window or to the floor. However, if 
you observe your employer is ready to sign 
the letters at once, you should place them, 
face up, immediately before him. Try at all 
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times to relieve him of 


possible, remembering that the less of hi 
time you consume, the less supervision yo 
require, the fatter your envelope will be o: 


pay day 


oOo 


as, much detail 


The Principal Cities of the United States—V 


[This series began in the March issue.| 


San Bernardino, Calif. Ce « 


oo 


4 af a. San Diego, Calif 4 "3 
o*- . Sandusky, Ohio PA 
P20 San Francisco, Calif. 4 

-t 2 San Jose, Calif Zz a > 
(ae Santa Barbara, Calif. 4 sina 
oT Santa Cruz, Calif. a, — 
oF —_. Santa Pe, N. Mex Yn 
é< \ iam Saratoga Springs, N. Y. 77 “ 


,+-<— — z Sault Ste. Marie, Mich. fv + 


7 4 
oo J Savannah, Ga. ; 


on Schenectady, N. Y | 
a~olG Seranton, Pa. Fe ag 
F aun y Seattle, Wash. ——- in 
, . 
Sedalia, Ma é_," - 
«<-— ~ C_© Selma, Ala. T 
ee Shamokin, Pa gow 9 
6 ; 
er on _o Shawnee, Okla f°? é€ pp 
a > Sheboygan, Wis ae ee 
a ° 
“2 4 Shelbyville, Ind f_-< 
Ae Shenandoah, Pa f« 
co ~*~ Sherman, Tex <—" « 
Aw Shreveport, La. , > 
oO 


pe o Sioux City, lowa 

wa > A Sf 
7 Sioux Falls, S. Dak. ~*~ Fa 
Somerville, Mass. 
South Bend, Ind. 


South Bethlehem, Pa. 


* ‘J 
< South Omaha, Nebr, 3 “——~— ~- 
s 
67 ~oQ Spartanburg, S. Car. U 
_ ¥ Spokane, Wash ge? «en , 
JS 
Cr, q_ Springfield, I. Vv 


Springfield, Mass 


Ca . Springfield, Mo. 


Springfield, Ohio 


St. Charles, Mo. a. “ 
St. Cloud, Minn. a _ On JS 
St. Joseph, Mo. a7 aa 
St. Louis, Mo. mF « 
c 
St. Paul, Minn. ¥ 
Stamford, Conn. a — 
Steelton, Pa, ——. & 
Steubenville, Ohio a po 
Stevens Point, Wis. 27 o 
Stillwater, Minn. a < 
2 — _ 
Stockton, Calif. aw 2 e@ 
Streator, Ill t Z. 
/ 
Superior, Wis. a+ J 
a 
Syracuse, N. Y S. ze 
7 
uw 
Tacoma, Wash. Pm 
Tampa, Fla < 7 €é 
Taunton, Masa a FT 6 
¢ 
Terre Haute, Ind .2 —-~ ¢ 
M4 
Tiffin, Ohio 2 
Toledo, Ohio oe 
Topeka, Kans ~ 


Traverse City, Mich, <-> 


Trenton, N. J eo OC 
Troy, N. Y. al —C" 
Tucson, Ariz. ~~, oe 
Tulsa, Okla. yy —_—_— 
Tyler, Tex. 

co <> 
Utiea, N. ¥ 2... & 


Vieksburg, Miss. 


Vincennes, Ind. 


Waco, Tex 


D¥y Walla Walla, Wash 


Waltham, Mass 
Warren, Ohio 
Washington, D. C 
Waterbury, Conn 
Waterloo, Iowa 
Watertown, N.Y 
Waterville, Me 
Watervliet, N. Y 
Waukegan, Ill. 
Wausau, Wis. 
Waycross, Ga. 
Webb City, Mo 
Wheeling, W. Va 
Wichita, Kans 
Wilkes-Barre, Pa 
Wilkinsburg, Pa. 
Williamsport, Pa 
Willimantie, Conn 
“ Wilmington, Del. 
-—2— Wilmington, N. Car 


Winona, Minn. 


-2 Winston-Salem, 
N. Car. 
Woburn, Mass. 
Woonsocket, R. I. 


Worcester, Mass. 
Yonkers, N. Y. 
York, Pa. 


Youngstown, Ohio 


Zanesville, Ohio 
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Contest Speed 

HE history of the shorthand speed con- 

tests during the past twelve years dis- 

closes one fact with peculiar distinct- 

ness. It is that contest speed has been 

achieved by comparatively few writers. In 

the eight contests of the National Shorthand 

Reporters’ Association, which began in 1909, 

only five different writers have won the cham- 

pionship—Willard B. Bottome, Clyde Mar- 

shall, Nathan Behrin, Jerome Victory, and 

Albert Schneider. Each of these writers 

writes a different system of shorthand—Mr. 

Bottome, Graham; Mr. Marshall, Success; 

Mr. Behrin, Isaac Pitman; Mr. Victory, 
Osgoodby; Mr. Schneider, Gregg 

Of the thousands of reporters making daily 
use of shorthand, but five have ever been able 
to win the coveted championship. Once the 
trophy went begging because no contestant 
qualified with the necessary accuracy for it; 
and on two other occasions the champions 
winning it would not have qualified under the 
recent ninety-five per cent accuracy rule. 
As a matter of fact, to go a little further, only 
nine different writers have ever qualified on all 
three dictations in the championship contests, 
and three of these would not have qualified un- 
der the present rules. And still further, only 
nineteen different writers have ever qualified 
in one or more of the championship takes. Of 
the hundreds that have ever entered the con- 
tests, only nineteen have shown ability enough 
to write in one or more of the takes at the 
required speed. 

A perusal of these statistics suggests some 
interesting questions. Why have not more 
writers been able to qualify? Are not re- 
porters capable of writing at these speeds? 
Is the standard too high? The fact remains 
that few have ever written at these speeds, 
and it is worth while, in the interest of the pro- 
fession, to inquire into the reason. 

In the first place, we do not consider the 
standard is too high. As long as somebody can 
make it, there is the possibility that others can 
do it, too, and if only for an ideal to be striven 
for, it should be maintained. We believe that 
the advancement in the reporting profession, 
since the organization of the National Re- 
porters’ Association, has been due no less to 
the contests held under those auspices than 
to the establishment of the organization itself 
The contests have been a stimulation to many 
young writers throughout the country and 
will continue to be as long as the competing 


WRITER FOR MAY 


B Editorial Views & 








spirit moves the human race to progress. We 
even predict that in the not distant future 
these speeds, however unattainable to the 
many at the present time, will be found too 
low properly to test the writers of the future. 

One element that undoubtedly makes these 
high speeds impossible for the majority of ca- 
pable practicing reporters is the intense con 
centration required to write these five-minute 
takes at the monotonous, unvarying speed at 
which they are dictated. Most reporters, in- 
deed, can and do write 280 words a minute al 
most every day of their lives, but they don't 
do it for five minutes at a stretch, or even two 
minutes. The most they are called upon to 
write at this tremendous rate is, possibly, one 
minute at a time, and on that one minute 
they spend all the concentration and the re 
serve speed they can muster for the occasion 
Five minutes of it would be an impossibility 
to them; they are not trained for it. 

Very rarely in actual work does a speaker 
reach 200, 240, or 280 words a minute. An 
orator might go above it occasionally, but 
when all the breathing spaces and “‘times out” 
for applause are reckoned, the average will be 
far below 200, and the reporter will accom 
plish his task with ease. The jury charge 
(which in the contest is dictated at 240 words 
a minute) is in most cases written out by the 
judge beforehand—or at ieast he speaks from 
very full notes, merely filling in the essential 
details. He is more apt than not to deliver 
his charge very deliberately and impressively, 
so that not one time in a thousand is the re 
porter required to average faster than 150 
words a minute on this sort of matter. Testi 
mony is particularly susceptible to fluctuation 
in speed. The average of this will fall usually 
far below 200 words a minute, and yet the 
reporter on short spurts is required to write 
even higher than the contest speed of 280 
Where the average reporter fails at these 
speeds, therefore, is in the ability to write 
under such pressure for five minutes. 

The main difference between the contest 
work and practical reporting, however, is in 
the construction placed upon the word ‘“‘ver- 
batim” by the two activities. The reports 
made by a practicing reporter are supposed to 
be verbatim reports, and to all intents and 
purposes they are such. But that does not 
necessarily mean that they are word for word, 
contraction for contraction, and comma for 
comma as read or dictated in court. It is not 
reasonable to expect a reporter to get abso- 
lutely every word that falls from the tongue 
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of an illiterate or excited witness, even to 
hear every word; the essence is all that is nec- 
essary. If he omits a “that” or an “and” 
or transposes an unimportant series, no dam 
age is done. As a matter of fact, the change 
might add to the sense or the continuity of the 
report, as well as the reputation of the reporter 
for clean work. But in contest work no such 
liberties can be taken. Every word, every 
phrase, almost every comma and period must 
be reproduced in the transcript exactly and 
absolutely as read. The grammar might be 
bad, the verbs might be misplaced, and the 
continuity might be worse, but.if every error 
of grammar or what not does not show on 
the transcript, then an error for each omis- 
sion is charged to the contestant. The con- 
testant’s transcript must be an absolute 
photographic reproduction of the matter 
that the dictator read from. Thus it will be 
seen how easily a reporter might do verbatim 
work that will command the respect of his 
customers and patrons, and yet fail as a 
contestant 

Taking these matters into consideration, the 
work of those who have qualified in the con- 
tests is all the more impressive. They are the 
speed artists of the world. The 
Mr. Albert Schneider in the last contest of the 
National Shorthand Reporters’ Association, 
when he won the championship, is an out- 
standing feature of the history of the con- 
tests. With but five years’ experience since he 
began the study of shorthand, he established 
records that have never been equaled. Not 
only did he reach reporting speed long before 
the contest in which he won, but he, like Mr. 
Swem, showed he was capable of as high speed 
and accuracy as any writers the contest has 
produced, and in half the time required by other 
writers. They were writing at winning contest 
speed in the time usually required to obtain 
mere reporting speed. 


records of 


oOo 


Editorial Brevities 


‘HE Illinois State Typewriting Contest is 
to be held this year as part of the Pageant of 
Progress to take place on the big Municipal 
Pier at Chicago in August. The date has 
been set for August 9, and the contest will, 
of ‘course, be conducted by J. N. Kimball. 
The authorities in charge of the Pageant are 
contemplating holding an interstate contest 
at the same time to determine the Novice 
Champion of the nation. The winners of 
the state events all over the country in the 
class who began the study of typewriting 
September, 1921, or later, are to be invited 
to take part with the Illinoisians, and it is 
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rumored that the winner is to be presented 
with a grand piano as a prize! 

This interstate, or national contest—we 
have not learned the official designation—is 
the logical connecting link between the stat« 
contests now growing so popular, and the 
big International event that is held in New 
York City every fall. 

The Pier, the Pageant, and now the prospect 
of not only a state, but a national contest 
isn’t it enough to make you all include 
Chicago during the week of August 9 in you: 
vacation plans? 


An interesting circular has reached us 
from across the telling of the short 
hand and commercial training provided for 
our American forces in Germany. Along the 
beautiful banks of the famous Rhine, Ameri- 
can doughboys are being taught our system, 
in anticipation of the time when they will dofi 
the uniform and take their places in the com 
mercial world back home. Or, some of them 
will reénlist, and a knowledge of shorthand is 
one of the surest means to advancement in 
the army as well as in civilian life. These 
classes are under the direction of Miss Mary 
Furlong, an able writer and teacher of the 
system, to whom we extend our congratula- 
tions upon the good work she is doing with 


the A. E. F. 


seas 


Mr. M_ Roy London, principal of the 
Bryant & Stratton College, Buffalo, New 
York, has sent us an unusual photograph, 
showing the large number of medals and 
certificates won by the students of his school. 
Unfortunately the photograph is too large to 
be produced effectively in the magazine. 

During the past year, Mr. London states, 
Rational trained students of the college have 
been awarded 248 typing certificates, 71 
card cases, and 68 medals. He attributes the 
success to teamwork, which consists of a well- 
organized department and a good text. The 
enthusiasm and good teaching of Mrs. Blanche 
Saperston and Mr. Cedric K. Hadley, his 
two teachers, have been an important factor 
in achieving the results. 

Congratulations to Bryant & Stratton 
College! Let the good work go on. 


> « > 


Patience just a little longer! That certifi- 
cate you are looking for will be along shortly 
unless another avalanche of papers buries our 
examiners entirely. How'd you like to have 
1,100 examinations—O. G. A., O. A. T., 
C. T.—pile in on your desk in two days on 
top of some twelve thousand received during 
the past six weeks? Rather a staggering job! 
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Commencement 


Chicago, Illinois 


By Flerence E. Ulrich, Chief Examiner, Credentials Department 


Take thine own pleasur: 
for thy guide henceforth.” 


UR Editor 


when he 


that 
discovered the use to 
whistled 


just read quotation 
and, 
which it 


“That is a 


was being put, he 
said, dangerous sug 


stion to plant in the young minds of stu 


pretty 


nts and stenographers at this time,”’ glanc- 

g first at the open window, through which 

e warm spring air was pouring luxuriously, 

d then at me as though he suspected I was 
flicted with spring fever! 

I agreed that that 
vord “‘pleasure’’ was taken literally to mean 
he momentary and fleeting pleasure of in 

ilgence of whims and fancy But on the 
meant the lasting and su- 


might be true, if the 


her hand, if it 
reme joy of directed and controlled indul- 
nee of an intellectual, spiritual, and physical 
ality, might it 

give to the success-conquering aspirants, 


not be a good suggestion 


d this the opportune time? 

In an address to a group of graduates re 

ntly, a prominent business man startled his 

dience by saying, ‘‘It is my business and your 

siness to be happy—not once in a while, but 
| of the while. Whether you are 

esks, or directing the activities of a 

illion-dollar 

mbing the ladder of business life is de 
endent upon your ability to keep happy 
nd to radiate happiness in your wotk. This 
turn is dependent largely upon the kind 
f play you do.” 

Granting this to be true, we all want to be 
happy. All of you young men and 
ibout to step forth from the schoolroom into 
the realm of business opportunities, want to 


dusting 
ten- 
your 


corporation, success in 


women 


be happy; and, because it is contingent upon 
the pleasure you get out of the things you do, 


why not discuss the business of pleasure? 
here are pleasures conducive to a healthy 
mind and body, and other pleasures con 


ducive only to destruction of mind and body. 
Commencement, with its vast significance! 
What That we are through 


does it mean? 


books, can fling 
dash madly out into the sun 


with our them aside and 


shine of flirtatious 


whimsicalities, more appropriately termed 
dissipation? Phat is your prerogative il you 
choose to utilize it But to most of vou 


will mean that you are now qualified to cor 


mence the higher studies of business to wl 
you have been advanced, and with vor 
diploma in hand you may ste p forth into the 
world, with the conviction either 


that 


commercial 
that going 
you will be a failure 

Edward Howard Griggs tells us that thes: 


to be a success or 


you are 


ultimate ends depend solely upon the use w 
make of our leisure time. 
I recall hearing a well-known and convin« 
ing lecturer say that he developed his ability 
ainly by the pr 


talks on the 


to express his ideas 1 
giving in 


various advertisements that met his eve in 


ictice 


he got in promptu 


the street cars roing to and from his office 


and, to apply this to our own work, one of 


the fastest shorthand writers said he utilized 
the moments while walking to business | 
mentally tracing, over and over again, th 


shorthand outlines for new words and pl rases 


that occurred to hin Sometimes, if t 
required a bit of study, he would, with th 
index finger of his right hand, trace the out 
line in the palm of the left That seems to 
me to be a mighty good practice It re 


quires very little effort other than concentra 
tion, and will help very materially in increas 


ing speed in execution, in developing correct 


forms for outlines, and in enlarging the vocab 
ulary. 
that there 


are just two kinds of pleasures—one, 


Let us assume, for convenience, 


indulg 
ence in mere physical pleasure, such as parties 
and t he like, 


inertia—the kind of ‘pleasure, 


shows, dances, and ment 


when indulged 


in exclusively, more often than not, conduc 
ive to loss of health and a phlegmatic brain 
bringing in their wake fear, dissatisfaction, 
disillusionment, discontentment, and, finally 
disgust. The second, consistent and con 


structive recreation, with a view to deve lopit y 
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a normal mind and body, bringing courage, 
the will to succeed, satisfaction, enlighten- 
ment and bigger vision, contentment, and 
the power to enjoy the opportunities of true 
play. 

Just the other evening at the dinner table 
a young woman, her countenance suggestive 
of martyrdom, related with apparent relish 
the old-time human interest story of the grind 


of office work, the surly, unappreciative 
employer. You know the one! You have 
heard it dozens of times. So have I. 


Quickened by the sympathetic interest 
of her audience, it required only a little 
urging to cause the whole fountain of griev- 
ance to overflow. Sometimes he would give 
her only a few words and ask her to write the 
letter for him. Was she a mind reader, that 
he expected her to know what he wanted 
said—and, anyway, wasn't he being paid to 
dictate his letters? Suppose she did write 
them. Didn't he always change them? 
What for? Oh, for some little grammatical 
error that no other person under the sun 
ever would notice. Inconsiderate, well, I 
should say! Why, sometimes, she would sit 
around all afternoon with nothing to do but 
read a book, and then at five minutes to five 
he would ask her to take a letter, and spoil 
her entire evening, because Jimmy always 
got into a “huff” when she was late for the 
show. But she let the old crab see how she 
felt about it, you can bet! 

By some strange trick of fate it so happened 
that one of the other guests at the table also 
had been employed by that man a few years 
before. This girl eagerly leaned across the 
table and said, “Really? Why I worked for 
that man for two years! In fact, that is 
where I received my training for my present 
position.”” She gave a joyous little laugh 
as she recalled the first time he asked her to 
construct a letter for him. “I never knew 
that I could write a good business letter 
until I was forced to try,”” she admitted. 
“I'll confess the first one was a sad looking 
thing and came back all marked up, but I 
was determined that I would master letter 
writing, and read every book | could get hold 
of on business letters, while riding to and 
from the office on the “L."" The result was, 
he liked my letters so well that he turned 
over all the routine correspondence to me 
without even suggestions as to how to 
answer it. 

“I can sympathize with you, though, on 
the dragging of time. I know how that is. 
I thought I couldn't stand it the first few 
days, but I commenced the study of Spanish 
at night school, and when | had nothing else 
to do at the office, I worked on that, and the 
time literally flew. Incidentally, when the 
‘boss’ learned I was studying Spanish, he 
gave me many helpful suggestions and later 


turned over the South American. corr: 
spondence to me. It was through his influenc: 
that I was elected as correspondent in the 
firm I am now connected with at a salary o/ 
$3,000." 

Picture the look of bewilderment on tly 
face of the first girl! “But,” she countered 
weakly, “life is too short to spend all one’s 
time in study—business or no business!"’ 

“Ah, but,” urged the successful one, “‘stucy 
is a pleasure, if you know how to make it so, 
and the perpetual joy that comes of know 
you are achieving things for yourself and |: : 
others is in itself very worth while, even 
there were not the added compensation of 
bigger jobs, with bigger pay and shorter hours 
Only last week I returned from a trip to 
Argentina. Business trip? Yes, and what 
a wonderful time I had! You see, I hav: 
always wanted to travel and dreamed that 
some day I might have money enough for i: 
I couldn't know then, that this wish would 
not only materialize, but that I would be 
paid for doing it!" 

Can you see the contrast of these young 
women—one dull, moody, complaining, wit! 
meager salary; the other alert, eager, happ) 
and prosperous? And what is the answe: 
that is suggested to you? To me, it is th« 
choice of pleasure. The one, following 
whims that resulted in mere physical dissipa 
tion, reaped unhappiness; the other, inclining 
toward mental stimulation and development 
reaped gratification, satisfaction and triump! 

Every student who leaves school has to 
make the choice. You are, in a sense, captai: 
of your ship, because you must determin 
its destiny and direct its course. That 
destiny is determined and frequently is 
directed by the use you make of the fleeting 
moments. We are told that the one lessor: 
taught over and over again to Dante by Virgi! 
was “Pensa che questo di mai non raggiorna 
—‘‘Think that this day will never daw: 
again.” And why? Might it not be s 
that we can enjoy the lasting happiness 
without any regrets of lost opportunities? 

Speaking of lost opportunities, only last 
evening a young man taking a public speaking 
course, while fully aware of the fact that this 
particular experience was not only essentia 
but imperative to his success in his chose: 
work, flippantly tossed aside the opportunity 
of getting on his feet before the audience, 
putting it off with the plea, to ease his con 
science, that he “didn't have the heart t 
make a fool of himself just yet."" He con- 
soled himself by the fickle promise that h« 
would the next time—of course, it never 
occurred to him that there wouldn't always 
be a “next time.” 

Your big opportunity is before you right 
now. What are you going to do with it? 
Put it off until to-morrow, or are you going 
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to day? 


One pleasant way of studying shorthand, 


or instance, is 


ere to take this 
n your vacation, 


id shorthand 
very day, if only 
ten minutes 
) keep this prom- 
e with yourself 
vould not only in- 
rease your ability 
read and write 
orthand, but it 
ild develop 
ir power of will 
s well. You don't 
ed me to tell you 
ow important 
at is. You read 
ibout it every day 
nearly every 
agazine you pick 
How many of 
uu can concen- 
rate on shorthand 
tor, say, ten min- 
itesatatime? | 
think I hear all of 
you say ing, “Why, 
hat’seasy.”’ Is it? 
ry it, and see. | 
feel inclined to 
wager that ninety- 
nine and a fraction 
per cent of you will 
not be able to con 
entrate for two 
ll minutes, that 
S, using the top 
otch power ol 
ur efficiency 
The winner ot 
the short. story 
prize, in 1919, said 
that whether she 
iad an inspiration 
to write or not she 
loseted herself in 
her room each day 
for four hours, 
with pencil in 
hand. I wouldn't 
suggest any such 
method as that 


Rather would | say, 


practice a given 


minutes, and if that 
ability to concentrate, 
book, and go for a 

walk in the pure air will clear the cobwebs All the observations and 


magazine away with you 
determined that you will 





the limit of your 
get 
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o make up your mind to clutch it in both from your brain, and 
ands and make it submissive to your will easier the next time 


own methods of study, 


is merely a suggestion 
importance is that you 
study a pleasure, and 


it. Suppose you 
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The purpose of the 0. G. A. is to encourage 
the development of skillful shorthand writing 
Membership is granted to those whose notes show 
artistic merit 

How to Become a Member: Practice the test 
article until you secure two copies that represent 
your best work. Mail one of these to the editor 
of the department, and retain the other for com 
parison with the published plate. If the specimen 
sent us reaches the required standard, a member 
ship certificate will be sent you. Otherwise your 
work will be returned with suggestions and criti 
cisms and you may try again To secure approy al 
notes must be correct in theory, accurate in pro 
portion and execution, free in movement. 

A Certificate of Superior Merit is awarded 
to those whose notes are of superior excellence 
This is the highest credential awarded for artistic 
shorthand writing. It will be issued in connection 
with the membership certificates to those whose 
notes warrant it. Members may become candi 
dates for the Certificale of Superior Merit. A cir 
cular about this certificate and how to secure it 
will be sent on request 

Examination Fees: An examination fee of 
ten cents must accompany each specimen sub 
mitted for membership, fifty cents each applica 
tion for Certificate of Superior Merit 





_S_—_—_- >_> 


The O. A. T. is the professional organization 
of the artists in typewriting It is open to all who 
qualify as superior craftsmen 

Junior Membership: Membership in_ the 
Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able 
to pass the Junior test 

Senior Membership: Membership in the 
Senior division is open to all typists whether 
attending school or not who have reached a speed 
of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speed 

Competent Typist Certificate: This cer 
tificate is issued to Senior Members able to qualify 
at fifty words (300 strokes) or more a minute on 
the Monthly Speed Test. No papers rating less 
than fifty net words the minute are to be submitted 

Tests: The tests for both membership and 
“competency” appear in this department each 
month Tests may be practiced as of ten as desired, 
but only one specimen should be sent in. Each 
part of the membership tests should be typed 
on a separate sheet. The speed test matter must 
be written as a ten-minute test, subject to Inter- 
national Rules, and accompanied by the timer’s 
affidavit. A test is good only until the 25th of 
the month following publication 

Fees: Ap examination fee of ten cents must 
accompany each membership test. No fee is 
charged for speed tests. A beautiful Certificate 
is issued to all those who pass any of the tests 





encased 





“Open your book and May I! give just one 
way in which a young man kept up his 
His hobby was bot 
up, close your any, and he spent his vacation among the 
of New Hampshire. 


outlines for ten the 
practice of shorthand? 


A good brisk green hills and valleys 


each of us gets equally 


make concentration 
Each of us has his 
and it may be that 
good results. This 
Che thing of primary 
study and make that 
vice versa 


Various ways 
and means have 
been devised by 
eager and ambi 
tious workers 
Many teachers 
spend their vaca- 
tions in Chicago, 
Bowling Green 
ind other places 


“ here hools 
otter normal 
courses. Do they 


consider it work? 
Well, not those | 
know. A happier 
jollier crowd ] 
never met, and 
they work, too 
like Trojans 
Again, | know 
students who, in 
order not to for- 
get while on their 
vacations what 
they had learned 
in shorthand, 
made ai solemn 
vow that they 
would have a 
Round Robin let 
ter once a week 
written in short 
hand. I am loathe 
to tell you the 
punishment that 
was to be inflict- 
ed upon the de 
serter or the lax 
one! Did they 
keep it up? Yes, 
indeed, with avid- 
ity, and their re- 
turn to school was 
heralded with 
great joy not only 
on the part of the 
students t.he'’m- 
selves, but by 
the teachers as 
well 

more illustration 


studies he made 
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rh *,° , ray 
Viay Typewriting Speed ‘Test 
(Test for Competent Typist Certificate, good until June 25, 1922) 
HY has business in this country made but slow improvement as the rm 
adjustment period lengthens? Many explanations have been given 
Important among these is the assertion that the banks, by refusing t 


lend money more freely and at a lower rate of interest, are restricting, if no 
| 


stifling, enterprise. | 

But is there any business-quickening magic in the mere making of loans 
Are our financial institutions really responsible for the lull in trade? Would actio: 
by them counteract the depressing effects of undue taxation, or enlarge the numbe: 
of buyers of goods? 

The two ends of business are production |and consumption. The latter is th 
stimulating and life-giving factor. Without it there could be no exchanges be 
tween sellers and buyers. No amount of production would of itself suffice t 
bring about better times. There must be demand as well as supply. A buyers 
strike does not encourage production; |it paralyzes it. Manufacturers might pil 
up millions of dollars’ worth of goods in their warehouses and farmers vast quanti 
ties of grain in their elevators, but that alone would not stir the wheels of trad 
The Consumer is the magician, the waving of whose wand puts an end to stagna 
tion, | enlivens enterprise and makes possible the riches of prosperity. When con 
sumers are lacking, the producers’ occupations are gone, however much money 
they may be able to command at low interest rates. 

To find fault with banks for being prudent in the matter of lending money is 
usually to talk loosely. | Whether the banks are to blame or not must be decided 
by the facts in the case of each application for a loan. It is possible that in some 
instances credits have been denied, or offered on only unavailable terms, but that 
could hardly have been if the security offered was sufficient. Banks are aftet 
profits, but they would be unbusinesslike and reckless if they distributed the 
money of their depositors among incompetent and unreliable borrowers. Sound 
finance calls for the securing of every dollar entrusted to a bank. Strictures o1 
banks for being reasonably cautious are not well founded. 

It is | improbable that business men have sought loans just for the purpose 
of continuing unprofitable production. But if such there have been, banks have 
wisely turned them down. It would be folly to aid in increasing the quantity ot 
unsalable commodities. It is true that closing of plants throws many out of | em 
ployment, thus decreasing the general buying power and still further damaging 
business, but what can be done when those outside of an industry will not, or 
cannot, buy its output? The situation is somewhat different where goods have 
already been produced and are still held in the face of a falling | market; but unless 
the chances of. recovery in prices are bright, banks cannot safely do much bolster 
ing of such producers. It is often the plain duty of producers to accept losses 
and liquidate their debts, to banks and others. The farmers who obtained ad 
vances on crops which afterwards slumped |in value made a futile fight against 
the economic law when they appealed for more credit, and they had to sell at last 
for less than they could have got at first. The banks could not by lavish loaning 
have lastingly relieved the farmers’ plight. 

It is not by dependence on the liberality of the banks | that business is to be re 
habilitated in the United States. The banks may help on occasion, but the future 
of the land is mainly to be created by hard work, self-denial, and the readjust- 
ment of prices all around. Only as rapidly as consumers re-enter the pur- 
chasing field will business expand and grow | profitable.—Jeslie’s Weekly. (636 
words; 3608 strokes.) 





[Repeat from the beginning if completed in less than ten minutes.| 
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ere written down in his diary in shorthand to ing that we are agreed suc success is de 
transcribed and filed away upon his return pendent entirely upon your attitude toward 
I could go on citing instance after instance your work as well as your progress in perfect 
here shorthand reading and writing was made ing your ability in it, born out of the use of the 
nleasure, but I won't That is part of your spare moments—why not plan a good c: 
easure, to devise your own methods. Perhaps structive regime of recreatior Bear in 

ll write and tell us about them sometime the idea that to attain lasting happiness 
You are eager to attain success and recogni must be constantly on the alert for the healthy 

in your feld, perceiving that these levelopment of n wdy, and soul, 

ings only will give you the joy of content order that vo 1v gra the opportunit: 
ent, satisfaction, and prosperity Assum when it comes 
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firm you know that would be likely to use 
rubber bands in great quantities. 


Vulco Rubber Fabrics Company, Mechanical Rubber 
Goods and Specializing in Pure Rubber Bands, 51 East 
8th St., New York. Another Reduction. We are pleased 
to advise you that in the future we can fill your orders 
covering your rubber band requirements, at $1.05 
per pound. This is a reduction of 10c per pound less than 
our last price to you. This quotation is based on furnishing 
the highest grade, pure gum, full floating stock bands 
Awaiting with interest the privilege of serving you. we beg 
to remain, Your good friends, Vulco Rubber Fabrics Co.., 
“A business built on rubber bands.” P.S. Our bands are 
manufactured undera new process without seams, no seams 
to open up and break, consequently no waste, loss of tim « 
or trouble. 


2. Tabulate the following items as for an 
advertising circular or newspaper announce- 
ment, relisting the securities from lowest to 
highest yield instead of by state. 


Diversified list of selected municipal bonds exempt from 
all federal income taxation. Issue: Pinal County Arizona; 
Per cent rate: 54%; Maturity: November 1, 1931; Vield 
per cent: 5.10. Duval County, Fla., 5%, Jan. 1, 1948, 
4.65%. Cook County, Ill., 44%, April 1, 1932, 4.20%. 
Detroit, Mich., 444%, Jan. 15, 1941, 4.25%. Goldsboro, 
N. C., 5%%, April 1, 1926-33, 5.00%. Rocky Mount, 
N. C., 54%, April 1, 1925-1936, 5.00%. State of Oregon, 
444%. April 1, 1937, 4.20%. Providence, R. I., 4%, May 
1,1962,4%. Taylor County, W. Va., 5%, June 1, 1939-48 
4.80%. Particulars sent on request. H. E. Lorenz & 
Sons, Founded 1886, 1040 Market St., San Francisco 
New York, Boston, Denver, Chicago, Detroit, Milwauke« 
St. Louis. 
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Certificate Awards 
O. G. A. 


Gold Pin 


Cora Giggleman, Public Schools, Town of Union, N. J 
Freda L. Fox, Elliott Commercial School, Wheeling, W. Va. 
Marion Landaal, Public Schools, Waupun, Wis 


Silver Pin 


Wilma Tillman, Notre Dame Academy, Toledo, Ohio 

E. W. Magnuson, Twin City Business University, St 
Paul, Minn. 

Evelyn King, Littleford School, Cincinnati, Ohio 


Bronze Pin 


Lucille Schneider, Academy of the Immaculate Concep- 
tion, Belleville, Ill. 

Lena McFee, High School, Bloomington, III. 

Rhea Welch, Madison High School, Madison, So. Dak 

Elsie Dallman, Merrill High School, Merrill, Wis. 

Philip Abalan, Central High School, Duluth, Minn 

Margaret Sullivan, San Diego High School, San Diego. 
Calif. 

Mary McMahon, Havre, Mont 

Eva Brown, Intermediate School No. 1, Oakland, Calif. 

Norma Pierson, Batavia High School, Batavia, Il. 

Ethel Wilson, High School, Bloomington, III. 

Viola Senn, St. Francis Commercial School, Milwaukee, Wis. 

Lydia Reese, High School, Hubbard, Ohio 

Agnes Stewart, High School, Homestead, Pa. 

Mabel Hanson, High School, North St. Paul, Minn. 

Louise Cherry, Highland Avenue, Intermediate High 

School, Columbus, Ohio 

Chauncey Blumenshin, Public Schools, Washington, III. 

Elgina Gates, High School, Neodesha, Kans. 

Marie Steiber. Providence High School. Joliet. I! 


Charles J. Means, St. John's Preparatory College, Danver 
Mass. 

Dorothy Gesell, Public Schools, Lodi, Wis. 

Chelsae Boutz, High School, Las Cruces, N. Mex. 

Charlotte Cristall, The Wheat City Business Collec 
Brandon, Man., Canada . 

Frances Stuart, Humbolt Co. High School, Winnemucc: 
Nev. 

Marian E. Peck, High School, Riverside, Calif. 

Esther Monday, Port Arthur College, Port Arthur. T: 

Nellie Hawley, Virginia Commercial and Shorthar 
College, Lynchburg, Va. 

Gertrude Huff, High School, Bloomington, Ind. 

Ura Plaster, Labette County High School, Altamont, Ka 

Julia Brunelle, Public Schools, Greensburg, Pa. 

Edna Nugent, South Portland High School, South Por 
land, Maine 

Aretha Long, Chico Business College, Chico, Calif 

Helen Autio, High School, Lead, So. Dak. 

Helen A. Johnson, Perry Secretarial School, Waterb 
Conn. 

Elizabeth Reinhart, High School, Dixon, III 

Alvin Larson, High School, Lake City, Minn. 

Daniel McGowin, Pacific Union College, St. Helena, Ca 

Isabelle Meehan, St. Elizabeth Convent, Philadelphia. } 


Honorable Mention 


Charles J. Means, St. John’s Preparatory College, Danver 
Mass 

Fernanda Solis, St. John's Preparatory College, Danver 
Mass. 

Francis A. Boucher, St. John's Preparatory College, D 
vers, Mass 

Wilson Jones, Commercial Experts’ Training School, | 
Angeles, Calif. 

Martha A. Koch, High School, Nazareth, Pa 

Edith R. Johnson, High School, Leominster, Mass. 

Mary Stitzelsberger, St. Vincent's Commercial Scho 
Oshkosh, Wis. 

Laura Armstrong. Elliott Commercial School, Wheelir 
W. Va. 

Freda L. Fox, Elliott Commercial School, Wheeling, W. \ 

\nna Dunn, Elliott Commercial School, Wheeling. W. \ 


100% Clubs 


M. M. Duggan, College of Secretarial Science, Bost 
University, Boston, Mass. (21) 
Cc. L. McIntire, High School, Unionhill, Conn. (25) 
Marion L. Cardilla, Manasquan High School, Manasqua 
N. J. (10) 
Mrs. Hortense K. Macdonald, J. Sterling Morton His 
School. Cicero, Ill. (19) 
Mrs. Mabel F. Strouse, J. Sterling Morton High Scho 
Cicero, I. (29) 
Catherine Connelly, Perry Secretarial School, Waterbury 
Conn. (11) 
Ella R. Brown, High School, San Diego, Calif. (14) 
Sister Mary Wilberta, St. Francis Commercial Scho 
Milwaukee, Wis. (12) 
M. Ethel Lyons, High School, Hubbard, Ohio (10) 
Mrs. W. C. Brownfield, Littleford School, Cincinnati 
Ohio (23) 
Charles F. Haimfeld, Public School, Town of Union, N 
(30) 
Marie Benson, Public School, Lodi, Wis. (11) 
Margaret Cowan, The Wheat City Business College, Brar 
don, Man., Canada (11) 
Eleanor M. Rucker. Humbolt Co. High School, Winn: 
mucca, Nev. (10) 
Della L. Briggs. Port Arthur College, Port Arthur, Tex 
(14) 
Virginia Commercia! and Shorthand College, Lynchburg 
Va. (11) 
Essie Kimberlin, Elliott Commercial School, Wheeling 
W. Va. (35) 
Ketura Moore, Labette County High School, Akamont 
Kans. (14) 
Helen B. de Camp, High School, Riverside, Calif. (10) 
Verna Durkee, High School, North St. Paul, Minn. (10 
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Short History of Shorthand 


By John Robert Gregg 
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Chapter Four (Conlinued) 


SHORTHAND AND SHAKESPEARE 


¥ OME authorities assert that many of the 
mistakes and contradictions in the various 
folios of Shakespeare, over which Shakes- 
rian scholars and critics have squabbled 
er since his day, were due to the plays being 
ken in shorthand when they 
rhe 


tic, Coll.er, cites numerous 


down were 


st presented. great Shakespearian 


stances in confirmation of 
s theory. In 
t that Shakespeare died i 


iO 


view of the 
. and that there were only 
vo real systems of shorthand 

existence at that 
Bright (which could 
irdly be called practical) and 
hn Willis — it is exe eeding y 
ibtful if there 
yunds for the statement. 


time 


ol 


se 


any 
Phe 


ief support which the theory 


are 


is had is found in a verse by 
homas Heywood (1570-1650), 
ontemporary of Shakespeare, 


ho in his ‘‘Pleasant Dialogues 


ery history of shorthand and every article 








atic works of which | 


Intai 


l¢ Was so proud 
ness to the shorthand writers of that period, it 
should be kept in mind that, even if they did 
report the plays of Shakespeare and others, 
had not to report with 
crude form of shorthand, but they had to do 
it surreptitiously, and in badly-lighted the 


they only a very 


aters There are not many 


skilled shorthand writers to 


who would have any con- 


hiidence in their ability to give 


i ibsolutely accurate report 


f blank 


) ank verse declaimed fro 
the stage, even under the mors 
favorable conditions that pre 
uil in our day 
THE GREATEST OF 
DIARISTS 
The most interesting diary 


ever published was that of Sir 
(1632-1703 
in Shelton 


Samuel Pepys 


which was written 


Shorthand (a system published 


d Drammas”’ (1637) says Samuel Pepys in 1620) and was not tran 
; “a 632-170! ; , 

that his play of “Queen (1632-1703 scribed for morethanacentury 
izabeth’ after Pepys’ death In his 

, , Life of Samuel Pepys" Lord Braybrooke 

Did throng the seats, the boxes and the stage . ee : 
So much that some by stenography drew says that as he availed himself of his 

A plot; put it in print; scarce one word tru: facility in writing shorthand, he was en- 


abled to reco d his most ret thoughts and 


se 


yut shorthand in magazines and encyclo to note down his memoranda with clearness 
dias quotes these lines of Heywood’s. Itis and dispatch Che diary began January 1, 
: sad commentary on human aspirations that, 1659, and continued f nine years, when 
: od poet and it was discon- 
: imatist as tinued on ac- 
eywood was count of fail 
stdere ing eyesight 
nsidered, Cnn Z ' g 
| s name has lt gives a 
een perpetu- vid and inti 
te ¢ ’ ra mate ; nt 
ted, and ‘ , , \—%4 ta f 2 \ S nate accou 
ade known - po of the court 
ore general- To ™m ~ Mer L - (22 “a g of Charles 
y, through 37 — . «a ha. 2. Y 2 a II, the po- 
the above un- litical move- 
; 9 we v 42°06 w”* 2 . 
»ymplimenta- ments and in- 
” . 
y reference to Ss .$@ Set foet-.a \ ys lo * trigues of that 
shorthand :; " — . period, the 
. al a . 
writers than ey &..% i - / Pe & Great Plague, 
: . 
! vy the dram- An entry from Pepys’ Diary for January and the Great 








GREGG 


334 Pil 


Fire of London; in short, it is acknowledeed 
by all historians that without Pepys’ Diary 
it would be impossible to write an accurate 
history of that very interesting period Sut 
aside from its historical value, Pepys’ Diary 
has a unique place in the history of the 
literature of the world because of its absolute 
recent 


Neu 


about 


self-revelation In a 
Diarists,”’ the 
this to say 


frankness in 
editorial on ‘‘The Great 
York Evening Post 


Pepys: ‘‘The reason why 


had 
Pepys is read and 
esteemed is nevertheless plain Pepys i 
vitally ‘human’ beyond any other diarist or 
me moirist He thought that his shorthand 
protected his diary against 

all prying eyes, and even 
had he foreseen its deciph- 
ering, he would not have 
realized how transparent h« 
had 
He relates how he 
bribes, and kicked 
vant girl, and gave his wil 


a blac k 


conceal his drunkenness, or 


made his « haracter 
took 
his ser 


eye; he does not 
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which Thomas Jefferson, in a letter to | 
friend Page, dated January 23, 1764, proposs 
they should master in order that they mig! 
have communication th 
would be unintelligible to others. He adde 
‘IT will send you, some of these days, Sheltor 
rachygraphical Alphabet and directions.”’ 


some means ol 


COURT REPORTING IN THE 
SEVENTEENTH CENTURY 


But the use of shorthand in those ea: 
days was not confined to reporting sermons e 
plays, keeping diaries, or for personal us 

It may surprise mai 
people to learn that 
early as 1649 it was us 


-and successfully used 
n reporting trials in cour 


In an address before t! 
Eastern Commercial Tea: 
ers’ Association in 190 
Mr. Charles Currier Be 
paid this high tribute 


the efficiency with whi 


his sickness and self-disgust court reporting was dor 

afterwards He lays bare t that time: 

his grossness, his supersti ‘We can find indisp i 

tion, his cowardice, and his table proot ol fairly credit 

selfishness here are few ble shorthand reporting, 

revelations of human na being done 250 years ag: 

ture like it, and being a Indeed, I have in my ow 

complete revelation, it is ibrary a report of a trial « 

full of redeeming traits Thomas Jefferson Lieut. Col. John Lilburn ; 

industry, generosity, kind 1743-1826 taken in shorthand i } 

liness, and affection.” 1649 and printed fror : 
The Diary was transcribed by the Rev the reporter's transcript the same year. A : 

J. Smith in 1808, and published in six larg: careful examination leads one to the conch 

volumes in 1825, under the editorship of sion that it is a very creditable report of th: 

Lord Braybrooke. The Braybrooke famil\ proceedings of that far-away occasion, an 

had always taken a deep interest in Mag while we have no way of deciding wheth« 

dalene College, of which they are patrons, there are any important omissions, the appa: 

and the third Lord Braybrooke discovered ent continuity of the questions and answer : 

the Diary in the collection of books whic! is unbroken, and there are no serious defect ; 

Pepys bequeathed to the college library \  tocatch the eye of the practiced reporter « : 

recent writer states that ‘it cost Lord Bray to-day. 

brooke three years of labor, working fourteen “There were a'leged verbatim reports long 

hours a day, to transcribe the Diarv.’’ Here before 1649, even, but this is the earliest | 


we have another example—in modern times 


getting credit for the work of 


of the master 
the shorthand writer! 

That Pepys was a skillful shorthand write: 
is sufficiently evident from the neat and 
fluent manner in which the notes in the Diary 
are written; and there is other evidence of 
this in the Diary itself, because he 
that in October, 1680, he attended the King 
for ten days at Newmarket, on which occasion 
‘*he took down in shorthand from the King's 
own mouth” the narrative (since frequently 
published) of Charles’ escape after the battle 
of Worcester. 

It will be of 


records 


interest to mention that the 


Shelton system, used by Pepys, is the one 


have seen; and after that period the press 
teemed with reports of trials of political an § 
criminal offenders, seemed to hav: 
formed favorite reading in those days, an 
in the minute frankness of their details the. 
often rival the yellow journals of to-day 
It would seem that there were Nan Patter 
sons and Harry Thaws even in those days 
and Stanford White had many a prototype 
in the seventeenth and eighteenth centuries 
if we may believe the stories told by thes« 
plain-spoken narratives. To those who think 
the present age one of great degeneracy in 
so-called ‘high life,’ the trial of Frederick 
Calvert, Lord Baltimore, in 1768, faithfully 
shorthand by Joseph Gurney, 


which 


recorded in 
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mposing folio volume, will 
indeed 


1 printed in 
emonstrate that 
w under the sun 


there is ‘nothing 


THE FAMOUS GURNEY FAMILY 


By the middle of the eighteenth centur 
1725-1750, the protession of 


reporting had 


is early as 
rthand become Mirmis 
tablished in England, and Thomas Gurney 
d commenced, in reporting regularly the 
ssions of the ‘Old Bailey’ court, the long 
d successful career as a shorthand reporter 
ich his descendants have continued to the 
When we reflect that the short 


d notes ot 


esent day 
Parliamentary proceedings 
ken 150 years ago by Thomas Gurney, can 
read as easily by the Gurney staff of to-day 
if they were taken yesterday, and remember 
it the 


dification of 


Gurney method is but a slight 


William 


ich the first edition 


Mason's system, ot 
ippeared in 1672 and 
e fifth in 1707, just 200 years ago, and that 


lason’s in turn was but an improvement 
mn Jeremiah Rich's system, first published 
ler the name of William Cartwright, in 
$2, and that Rich's 

sed upon John 
rst alphabetic 


hed in 1602, we can comprehend that, afte: 


largely 
Willis’s Stenography, the 
shorthand, pub 


system was 
system ol 


those early seventeenth century writers 


re aS up-to date in their day as we are i 
About 125 vears ago, one W. |. Blanchard 

s well known as one of the most skillful of 

e London professional shorthand reporters 


published reports of trials, et: bear 


Vlany ; 
tness to his popularity and skill, and, like 
e of his successors, he wrote a book on 


rthand, published in 1786, or thereabouts 
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ind in the pretace he gives the following 


i statement illustrative of what his svsten 


should enable a good reporter to accomplis! 
‘“**As a proof of this, and to give some id 
of the rapidity of gentlemen of the bar in 


the course of ment, I remember to hav 


argu 
written in one hour and forty 


Hon utr ible 


minutes, tro 


i speech of the Thomas Erskine 


in the ¢ irlisle Comn ttee, upon t he Petiti 
of Mr. Christian against Mr. Lowther, 208 
law sheets, each sheet cont ¢e 72 word 


n all 14.976 words 


REPORTING PARLIAMENT IN 1642 


When Charles I, in 1642, went to the Hous: 
of Commons to demand t t hve of its mem 
bers impeached for high treason should be 
delivered up to fl the speec h he made was 
taken down in shorthand by John Rushwort! 
When the King learned 1 it his speech had 
been reported, he ordered Rushworth to 
transcribe it immediatel) ind the speech 
was published for veneral cu ition the next 
morning Five vears before tl Rushwort! 
reported ttn iry ent ‘ s¢ incl the 
rulings of the iiges i the tri {f lo 
Hampden for his ref t Da ship-mone 
The proceeding n this met ‘ tT! 
lasted many days did the trial of ord 
Stafford at Westminster in 1641. wl h was 
also reported by Rushwe 

In an address on ‘“‘Some Early Shorthans 
Practitioners,”’ Mr. W. |. Carlto ys Tl 
distinction of having bes the first 1 { 
practice shorthand in Parliament is u 
credited to Edward Nie holas, member for 


Winchelsea in 
lames | 
debates in stenography He was Secretary o 


t he Admiu ilty before ( niin we 


the last two Parliament 


who took notes oft many ol t ( 
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Second Annual Fresno County Commercial Contest 


February 24, 1922 


By Mrs. Frances-Effinger Raymond 


HE city of Fresno owns one of the most 
beautiful high school buildings in a state 
famous for its fine schools. That is 

as it should be, for the Fresno High School 
is also one of the newest buildings in the state 
of California 

On Friday afternoon, February 24, the 
spacious library was transformed into an 
arena in which was fought a bloodless battle 
for supremacy, an augury of how disarma- 
ment may transform contests between na- 
tions in the next century! The weapons were 
intricate and marvellous machines (not guns) 

-typewriters, and the pen that is mightier 
than the sword. Brawn and brain, patience, 
concentration, fingers facile and less facile, 
great earnestness and sturdy endurance, 
long weeks of thorough teaching and practice, 
all underlaid by the intense excitement of 
a contest, were the elements that contributed 
to make the battle of the commercial stu- 
dents of the Fresno County High Schools 
a noteworthy struggle. 

Each school entered the students in whom 
it had faith, and all contestants tried to 


make scores that would give points to th: 
respective schools. Selma Union High carri: 
off the honors, also the CUP donated la 
year by the Lions Club for interscholast 
contests. 
justly proud of the record made by her st 


dents in typing, though she bore her honor 


with becoming modesty. 


Mr. Delbert Brunton, Principal of the Fres 


no High School, was as keenly interested 


the contest as if it had been a track meet 
Mr. J. F. Bowers, head of the commercial cd: 


partment, was general supervisor; Miss Anr 
Durkee, also of Fresno, was general direct: 
Mr. W. C. Shrewsbury, of the Heald’s Fres: 


Business College, was referee and dictato 


Every detail was perfect. The coéperati 
of all the teachers to make the contest pr 
ductive of good things certainly showed 
technique of t 


the poise and excellent 


young students. Fresno County is to be co 
gratulated upon the fine timbre of both t 
commercial students and their very super 


teachers. 


Results of 
Typewriting and Shorthand Contest for Lions Club Cup 


Amateur 
Ma WORDS PFE 
CHINE ScHnoot STUDENT Gross Errors Pen. MIN 
Und. Selma Harriet Evans 597 ; 30 $6.7 
Roy. Coalinga Mabe! Hill 707 18 180 5? 
Und. Selma Vernon Vickers 656 15 150 50.6 
Roy. Fresno Tony Caiazza 648 16 160 48.8 
Und. Selma Edna Warrell 594 12 120 47.4 
Und. Fresno Charlotte Levedah! 709 25 250 45.9 
Und. Selma Julia Dodson $71 14 140 43.1 
Rem. Fresno Elsie Hanson 709 30 300 40.9 
Und. Reedley Violet Larson... 504 10 100 40.4 
Und. Selma.. Kathryn Stoker 579 19 190 38.9 
Novice 
Und. Selma Elese Kelley 556 9 90 46.6 
Und. Kingsburg Lorena Olsen 456 8 80 37.6 
Und. Selma Ray Woodhouse 581 13 130 35.1 
Und. Selma Russell Fisher 486 14 140 34.6 
Roy. Coalinga Velma Peters 454 13 130 32.4 
Rem. Technical Margaret Kalajian 452 13 130 32.2 
Und. Fresno _Elva Brant 468 15 150 31.8 
Roy. Fresno Anna Kirch 402 9 90 31.2 
Roy. Fresno .Roberta Barhydt 458 16 160 30.8 
Roy. Fresno Esther Smith 360 R 80 28.0 
[These tests were ten minute tests.] 
Shorthand 
ScHoo. STUDENT ACCURACY 
Fresno vaiisiitineaeen ..Charlotte Levedahl 93 1/3 
Fresno... Tony Caiazza 92 
Reedley Kenneth Crampton 91 2/3 
Fresno Marjorie Tatyosian 91 1/3 
Selma... Ruby Porter 91 1/3 
Reedley Violet Larson 89 2/3 
Fresno Elsie Hanson... 88 1/3 
Fresno Ralph Moradian 84 1/3 
Selma Eleanor Hemmingson 84 1/3 
Selma Nannie Rasmussen 79 1/3 
70 1/3 


Ruth Magnuson 


Kingsburg 


Miss Anna Peterson, of Selma, wa 
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The Masque of the Red Death—V 


By Edgar Allen Poe 
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The Masque of the Red Death—VI 
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A Short History of Shorthand 
(Continued from page 335) 


Samuel Pepys, and was knighted by Charles’ speech’ of Sir Henry Hide at his executi 


I, who appointed him Secretary of State, an in 1651; and six months later, the last spee« 


office which he held also under Charles Il and prayer of Christopher Love, who w 
\ prominent shorthand writer in the time executed on Tower Hill. It was quite like 
of the war between Charles I and the Com that Hinde was one of the ‘three sever 


monwealth was John Hinde, who might gentlemen’ who, ‘being very exquisite in tha 
almost be dubbed ‘the stenographer of the art,’ took down in shorthand the last spee« 
scaffold.’ Hinde reported the last words of of Charles I immediately before his executio 
he took down the ‘farewell! at Whitehall.”’ (Te be continued next month 
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The Shorthand Reporter 


Conducted by Frederick H. Gurtler 


Court and Convention Reporter 
69 West Washington Street, Chicago 


Forms for the Court Reporter 


SOR a case tried in the Federal courts f said « 
4 this title page is used ; 


! States of America 


ern District of Illinois 


In the District Court of the United 
For the Northern District of Illinois 
Eastern Division at Chicag 
ber Tern 4. D. 1971 


LAWRENCI 
vs . > 
CAGO. MILWAUKEE & ST. PAU! ‘ BEFORE TRIAL BOARDS 
RAILROAD COMPANY 
Regardless of the 


BILL OF EXCEPTIONS reporter should show on 


damental facts descriy 
it remembered that theretofo 


f October, A. D. 1921, being « no deen of the time, the place, t 
of said court, before the Honorable rl lart resentatives of the 
of the judges of said court, sittir ! 


ior a trial before t he 
thereof, and a jury, this cause can 
— . a , — . example 
eadings heretof: re filed hereir 

Messrs. Herrick & King INDUSTRIAI 
; 


nr re 
appeared i 


Messrs. Jones & Hunt GUS LECOMPTI 
appeared tor defendant Claimant 
vs 


plaintiff, to maintain tl asur E. E. LEDFORD 
s part, introduced the following evidence, to wit Resim 


And thereupon the 


HEARINGS OUT OF COURT aa 
the state courts many the chancery 
es are heard before a commissioner or mas 
in chancery appointed by the judge 
ses which would take up a great deal of 
court’s time in matters of detail, so to 
ik, are referred to these masters in chan 
and evidence is heard, the same as in 
rt in practically all respects. Of course, 
re is no jury. The he aring 1s less formal 
sometimes extends over a_ period of 
nths. It is not required that the hearings THE CORONER'S INQUEST 
held in a continuous manner, as is gen 
lly the case in court Here the title-page Note this fors 
ild read State of Illine 


te of Illinois ) 
as 


nty of Cook } 

the body 

ol 

JACOB I. ISAACS 
NTRAL COTTON SEED EXCHANGE , The following is a transcr 
vs. \ fore Deputy Coroner San 
UTHERN PINE LUMBER COMPANY of the 
ET Al 
Proceedings had and evidence taken in the above entitled Mr. Samuel Z 
use before John W. Blue, one of the Masters in Chancery 


‘ 


In the Superior Court of Cx 
In chancery 


above named decease 
hicago, Illinois, October 13 
Isaacs 


appeared forfa 
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A Mining Case—VII 
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Nl \braha Thomps 
appeared for the S Ratliroad ¢ 

J. Kintzinger 

Reporter 


ALI 


XANDER KAI ‘ 
sworn, was exa ned | the Coroner. and 
af lows 
(or 
g be reca was further exa 
Mr. T mps : testified as f " 


ARBITRATIONS 


Arbitrations ire 
| 


more common tha 


to be, and this form is suggested 


RBITRATION 


betwee 
\TWOOD ENGINEERING COMPANY 
and 
ONCRETE MANUFACTURING COMPANY 
lings had vidence take eginning at 10 
k a. m December 5, 1921, in R 1608, Mar 
Building, Chicag Illinois, before C. E. KING 


pire GEORGE 0O. MILLER ar CHARLES W 


CLAIN, Arbitrators, to w n the matters in differenc 
the parties had been submitted for settlement 
Mr. R.G. McFarland 
appeared for the Atw Engineering C« 
Mr. E. L. McClintock 
appeared for the Nix ¢ rete Manufactur 


Company 


4s a witness for the Atw if g ering ‘ 

s heen Seat duly eworn. was examiacd in chief by Ms 
Farland, and testified as follows 

Please sta 2 et 


DEPOSITIONS 


\nother type ol reporting assignment w 
volves form is the reporting of depositions 
ery often the notice for taking the depositior 
ows the form that isto be used, andthat form 


ist be followed irrespective of any other 
rms or the deposition cannot be qualified 
the court where it is to be used. For that 


eason | hesitate to give a form for depositions 
notice 


However, as a guide, where th does 


it give the form or where the deposition) ts 


iken by stipulation, the following for 


ven as an illustration 


vs. 


HICAGO HOLLOW BUILDING TILE COMPANY 


The depositions of CORA MOREHEAD, HAROLD |! 
‘ELSON, and E. ]. LITTLE, taken on behalf of the 
before Myatt S. Lipscomb notary public of ¢ k 
inty, Illinois, October 6th, A. D. 1921, at Room 21 
68 North La Salle Street ir ! 
tice (or stipulatio hereto annexe 
Alta L. Miller 
appeared for plaintiff; 


Chicag Illinois iT 





N.L. Mesto 








appeared for defenda 
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form 


The oregoineg is the tie-page T he 


ior putting the witness on the stand should be 


Liied a Ww ss i la having bee 
firs lu swor t mn r t 
‘ ruth. the w t trut 
J f he 
D RECT EX M ‘ I ON 


Witnesses are 1 yu ! sign th i 
sitions, and spa nust be left with a line 
lor signature at th end of each deposition 
However, signatures are sometimes waived 
In that event there must be incorporated in 
the deposition i stipulatio to that effect 

NOTARY’S AFFIDAVIT 

At the end ot the va nu le positions the » 
wing certificate 
State f « 

> as 

Count { Cook 

I, Minnie Mur; a : ( 
Cook. in the Stat rtify that 
Nore, to wit, ont 6th da fD r, A.D. 1921 
sona appeared before me, at my office, Room 123, Rea 
er Block northwest Was! gt and ‘ ark 
Streets, in the Cit yf « " Count f Cook, and State 
f Illinois, Laura C. Simms. Car! B. S and Melva R 
k witnesses produced on behalf of t aintiff 1 i 

ai us w pending and undet lint Sup 
( j f Cook ( rt w he Sim P. R 
n l is plaintiff a t I Ma acturing Cx : 
s defendant 

I further certify that t said wit es. Laura ¢ im 
Carl B. Short, and Melva Redkey were by me first du 
sworn to testify th trut the w! e trutl and not 


yut the truth in the cause aforesaid; that the 
then given by them was by me reduced to writing, ! 
presence of the said witnesses, by means of s! 
afterwards transcribed upon a typewriter, and the re 
going is a true and correct transcript of the testimony % 
given by them as aforesaid 

I further certify that after said testimony ha eer 
transcribed it was read over to (or by he said witness 





who then and there did subscribe and again make oat 


the same, each to his or her own depositior 

I further certify that the taking of these depositions wa 
in pursuance of the notic« 
and that there were present at the taking of these dep 
tions Mr. R. R. Robinsor behalf of the plaintiff.and M 
E. B Stanley, on behalf of the defenda 

I further certify that I am not counse! for nor in a 
way related to any of the parties to this suit, nor a 


oy stipulation) hereto atta 


any way interested in the outcome thereof 
In testimony whereof I have hereunto set my ha 
affixed my notarial seal this 8th da 
1921 
MINNIE MURPHY 
Notary Put 
Notary's fees $ 


vaid by plaintiff 


(Where signature is waived sbstilute the following 
The signature of the wit ses to the foregoing depo 
tions were waived | f counsel, it being stip 
ilated herein that said depositions ma be read upon the 


trial of this cause with the same force 


1 effect as if the 
witnesses had I wi 


signed a again mad ath, each t is ow! 


te positior 


If the reporter is acting as notary, as is fr 
juently the case, after he has secured the sig 


natures of witnesses, unless signatures have 
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\merican Leaders— Washington —\V II] Y 
By Dr. Charles W. Eliot 
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(T Find) 


een waived by stipulation, the reporter, as 
tary, must place the depositions in a sealed 
nvelope and address the envelope to the Clerk 

the Court in the place where the deposi 
ions are to be used. Further, he must write 
1 the face of the envelope the title of the case, 
e names of the parties giving depositions, 
nd his name, as notary publi 


WRITER 
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A Mining Case—VII 


(For shorthand plaie see page 340 


Q You would undertake to tell the court what the obligations 
were in it, and what you understood it meant 
A Yes, sir. 


Q And that is as far as you would undertake to go 

A I could not remember all that is in it 

Q You could not remember anything in xoept that it made 
the impression on your mind that you were making « contract & 
pay three per cent royalty to these three parties. could you 

A I remember it required us to pay three per cent royalty 

Q And you have told now on the witness stand on your direct 
examination all you can recollect about that contract, haven't yo 

A Well, with so many interruptions, it is hard to tell 

Q Didn't your counsel ask you, and didn't we all sit and wait 
for ten minutes for you to remember what wae in it lan't it a fact 
your counsel several times said to go on and state go on and state, ir 
order to have you go ahead and make statements’ 

A That is shown, I suppose, in the deposition 

Q That is shown in this record on the witness stand 
about a few minutes ago when you were being a 
ia all shown by the stenographer That is true 

A (Neo anewer.) 


lam talking 
“ut this. That 





Q You have told all you know about that tract a 
AI gmve the substance of it 
CHARLES H. MILLS 


as a witness on behelf of plaintiff 


DIRE« 


eworn testiheu as 


lr EXAMINATION 
by Mr. Jones 
Q Your name is Charlies H. Mille? A 
Q Wheaties your business? A 
Q Where do you live’ 
A In Joplin. 
Q What was your business in 1015" 
A Attorney~-at-law in Joplin, Missour 
Q You know Mr. Pate and Mr. Brady’ A 
Q And you have met Mr. Mullen’ A I 
Q 
Q 


You, sir 
\ttorney-at-law 


Yes, sir 
net him onee, I believ 

You know Mrs. Pate, do you? A Yes, sir. 

Are you familiar with the transaction and cireumstances in cor 
nection with the execution of Exhibite(C and D? A lam 

You may tell the facts and circumstances in reference to th« 
execution of those instruments 

A At that time I was vice-president of the Higgins Land Con 

pany, and I am now Along some time in the early part of the year 
1915 we forfeited our lease on this property and Mr. Pate wanted « 


lease on this Ball property for the Bra Lead Company 
Q What about this contract f alty “W ~as that made 
A The latter part of 1912 
Q Did you draw this contra 


oOo 


Statement of the Ownership, 


Required by the Act of Congress of August 24, 1912, 
4 The Gregg Writer, published monthly at Mount Morris 
linois, for April 1, 1922. 
tate of Illinois 
uunty of Cook } ss. 

Before me, a Notary Public in and for the State and 
unty aforesaid, personally appeared Charles Lee Swem, 
ho, having been duly sworn according to law, deposes 
and says that he is the managing editor of The Gregg 

Writer and that the following is, to the best of his know!l- 

~dge and belief, a true statement of the ownership, manage- 
vent (and if a daily paper, the circulation), etc., of the 

aforesaid publication for the date shown in the above 
aption, required by the Act of August 24, 1912, embodied 
section 443, Postal Laws and Regulations, printed on 
he reverse of this form, to wit 
1 That the names and addresses of the publisher 
litor, managing editor, and business managers are: 

*ublisher, The Gregg Publishing Company, 

623 South Wabash Avenue, Chicago, II! 
litor, John Robert Gregg. 





285 Fifth Avenue, New York City 
Managing Editor, Charles Lee Swem., 
631 South Wabash Avenue, Chicago, II! 


usiness Manager, Charles Lee Swem, 
631 South Wabash Avenue, Chicago, III. 


2. That the owners are (Give names and addresses of 
individual owners, or, if a corporation, give its name and 
the names and addresses of stockholders owning or holding 

per cent or more of the total amount of stock.) 

ohn Robert Gregg, President, 
285 Fifth 
Vice-President 
28S Fifth Avenue 


Avenue, New York City 


Maida Gregg. 


New York City 





Management, Circulation, etc. 


W. F. Nenneman, Secretary-Treasurer, 
623 South Wabash Avenue, Chicag Il 
Edmond Gregg, 
623 South Wabash Avenue, Chicago, Il 
3. That the known bondholders, mortgagees, and other 


security holders owning or hold 
total amount of bonds 
(If there are none, so state.) None 

4. That the two giving the 
names of the owners, stockholders, and security holders 
if any, contain not only the list of stockholders and security 
holders as they appear upon the books of the company 
but also, in cases where the stockholder or security holder 


ing 1 per cent or more of 
mortgages, or other securities are 


paragraphs next above 


appears upon the books of the company as trustee or in 
any other fiduciary relation, the name of the person or 
corporation for whom such trustee is acting, is given; also 
that the said paragraphs contain statements 
bracing affiant's full knowledge and belief as to the cir- 
cumstances and conditions under which stockholders and 


security holders who do not appear upon the books of the 


company as trustees, hold stock and securities in a capacity 
other than that of a bona fide owner; and this affiant has no 
reason to believe that any other person, association, or 
corporation has any interest direct or indirect in the said 
stock, bonds, or other securities than as so stated by him 

5. That the average number of copies of each issue of 
this publication sold or distributed through the mails or 
otherwise, to paid subscribers during the six months pre 
ceding the date shown above is (This informa 
tion is required from daily publications only 


two em- 


CHAS. L. SWEM, Manager 
Sworn to and subscribed before me this 20th day of 
March, 1922 
{SEAL} ALICE S. WILDE 


(My « 


ission expires March 10, 1926 
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Short Stories in Shorthand lil 


Will He Be Elected ? 7 ? 2 ~ 
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